Hello to our wonderful providers!!
If you bill HAH services you need to complete Progress Notes prior to clocking out. DDD is also requiring
that you enter a short comment on how that goal is progressing. At the end of the month these

comments create a summary that is reported to DDD. This should only take a few minutes and can be
done anytime during the visit prior to clocking out of your shift.

Please see below on how to enter the comments.

To enter your notes & comments:

After logging in you are brought to the landing page.

To access the Member’s goals, click on the “Edit Progress Notes” button:

Clock In/Out

AutoVisit™

¥ou may not clock-out yat, the visit consists of zero minutes.
You may not Clock Out until Progress Notes are updated.

Wisit Time: 12:45 - 12:45pm

Service: HAH1
Location: Home (9 yards £14) ~°

CANCEL Visit

Today's Appointments

Mo appointments for today!



You will be brought to the Member's list of goals.

Select the goal you are tracking data on to open the goal details:

| |
Cornmuv* Involvement - Manners

Return

Comments

Home Skills - Leisure

Play board game with peers
Comments

Community Involvement - Manners

Good sportsmanship.
Comments

-Home Skills - Housekeeping and Chores

Foliow daily chore schedule

Comments

>

Goal Details
¥ five mamber refurns he gresting an T° 15 fo be documendad, i the
member does nod refurn the greeting, e promices Wil confires hrough e
promacing hisrarchy of least supoort fo most suppart (kincdepancent. W
Warbal, G-Gestural M-Idaded]. Once the member relums the greeling
regardiess of the prompd used, the provicer wil provide the memier with
revafoncers. The provider will docurmeant the cormesponding prompt needed
farthe mamber o ream the greehng. The mambar should practice
refurning greetings fo famy members, friends, sod peogle in e
COMMUTITY 85 CROGTUNITES arise  IF the mambar i wwiiing or refuses fo
complete e task an R is o be documented {the provider should e using
a reinforcer fo assist \n compietion priar to accephing refusal) if. for reasons
Beynrd his cantrol, he member is unable to engage in this sclivile o 0 s
fo he documented

MEW Prompting Level

Triad 1 - frmake sefection)

T 2 - frake sefectian)

Trisad 3 - [make sefection)

This is where you can document the prompts for each trial.

Click save after logging trials for each goal.

hora schadule

Follow dal

Goal Details

if the member refums the gree:

mamber does not return the grel
prompting beerarchy of least s
Verbal, G-Gestural, M-Mode(]. O
regardiess of the prompt used,

renforcars. Tha provides will dol
for the member o refum Hhe g
returning greetings to family m
community as opportunities an
complets the task an “R* i to &)
& reinforces to assist in comple
beyond his control, the member|

@ an I is to be docwmented. if the
jring, the provider will continue through the
port to most support (MHndependant, V-
e the member retums the greeting
be providler will provide the member with
prmant the cormesponding prompt neaded
ting, The mevnber should practice
hvers, fnends, and pecpie in the

. if the member is unwilling or refluses 1o
documented {the provider should e using
bn prior to accepting refusal). i, for reasons
f: unabile 1o engage in this activity, a "B is

o be documented

MNEW Prompting Level v

Trial 1 - Verbal

™

Trial 3 - independeant

Bl

Goal Details

Member will use daily chore schedule and complete the chore listed for
each day, Le, on Tuesaays, the memiber will elean the bathroam sink. if
the member completes the task, then an “I" will be documented, If the
ember gdoes nol complete his tasy, the prowvider will continue through
the prompting hisrarchy of leasf support to mast support (1-independent,
V-vertail, G- gestural, M-model, and P-physical) and will document the
comesponding prompt as needed and the chore being completed for that
session. Aegardiess of the pramer used, the provider will provide the
membar with reinforcementz. If the member is unwiling or refusses fo
complete the task an “F" s to be documented (provider should be wsing a
meinforcer to azsist in completion before accepting refusal). If for reasons
beyand her control, the member is unable to engage in this acthity, a "B
is to be documanted.

NEW Prompting Level

(make selection)



Document the daily comment for each goal & save.

A\
Progress Notes for | Sign & Save

Community Invelvement - Manners

Return Greetings &

omments

Did awesome todagfeturning greet\n§9

Home Skills - Leisure

Play board game with peers

Comments

The specific goal must be mentioned in each comment.

Document the Monthly comment for each goal & save.

Progress Notes for Billy Client Sign & Save

Cancel

Community Infjolvement - Manners
Return greetings %

Comments

Billy is doing really well eiummg greetingg)He W|H when verbally prompted. We are
currently working towards fading verbal prompts using a fimer.

Home Skills - Leisure

Play board game with peers

Comments

The specific goal must be mentioned in each comment.




If you need to go back to a previous day:

If you need to go back to a previous day and enter comments or
tasks/notes, follow these steps:
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2. Select the day

m_ SpokeChalce 1=

3. Select the goal you need to add comments
to and/or the correct selection for the task

Testing 123
Prampting Level

oty priscy

WH questions
B and forth consnaian

......

BRUSHING TEETH
Promptirg Level

Anlord

If you have any questions or issues, please reach out to me before the end of the month.



