
Hello to our wonderful providers!! 
 
If you bill HAH services you need to complete Progress Notes prior to clocking out.  DDD is also requiring 
that you enter a short comment on how that goal is progressing.  At the end of the month these 
comments create a summary that is reported to DDD.  This should only take a few minutes and can be 
done anytime during the visit prior to clocking out of your shift. 
 
Please see below on how to enter the comments.   

 
To enter your notes & comments: 

 

                                                    

                                                                       



 

 

                                                  

                                                                  

                                                           

                                             



  

 
 
 
 
 
 
 
 
 

                                               

                                                  

                                                  

                                                 

                                                  



If you need to go back to a previous day: 
 
 

 
 

 
 
 
If you have any questions or issues, please reach out to me before the end of the month. 
 
 


